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o6 Apxnne AercKoro caaa.I{b10 <<Pagyra>>

I. O6qne rororxeHnq
1. floloxenne o6 apxr,rBe MEAOy Aercrufi caa Ns10 <Pa4yru paspa6orano B coorBercrBt4rl c

rrpr,rMepHblM ,rooo*"rr"et o6 apx[Be opraHu3alluu, ytBepXAeHHbIM [puKa3oM Pocapxrana oT

1r.04.2018 }lb 42.

2. Apxun MBAOy Aercxnft ca[ Ns10 <Pa4yro> Bblcryrlaer LIcToTIHLIKoM KOMTJIeKToBaHVA

rocyAapcTBeHHbrx, MyHltqunanbnbnr apxllBoB (ganee - Apxun AeTcKoro ca4a).

3. Apxun AeTcKoro caAa co3AaeTcr Ha rrpaBax cTpyKTypHOfO IIOApa3I]eJleIJVIs, OCyUIeCTBJUIIOIqeTo

xpaJreHue, KoMrrJreKToBaHr4e, yr{er Lr r{clonb3oBaHlle AoKyMeHToB Apxrannoro (fon4a Poccuficrofi

(DeAepaquu, AoKyMeHToB BpeMeHHrrx (cnrrure 10 net) cpoKoB xpaHeHllt, B ToM qI'IcJIe uo nuqHoMy

cocraBy, o6pasonanuuxcr B AesreirbHocrH opraHvl3,arlkrvt, a raK)Ke [oAroroBKy AoKWeHToB K

flepeAarre Ha rrocrorHHoe xpaueHrae B rocylapbrneHnrrfi (uynuquualurrrfi) apxuB, I'IcroqHLIKoM

KoMTIJIeKTo Balvs. Koroporo Bblcryrlaer AetcrHft caA.

4. Apxun AercKoro caAa B ceoefi Ae.f,TerbHocrl,I pyKoBoAcrByercs @e4epalrublM 3aKoHoM or

22.10.2004 Ns 125-03 <c)6 apxznHoM Aene s Poccuficrofi oe4epar\trpD>,3aKoHaMI{, HOpMaTI4BHbIMTI

rrpaBoBbrMr.r aKTaMlr Poccuficxofi (De4epaquu, cy6rexron Poccuficxoft @e4epauzz n c(fepe

apxl,rBHoro Aena lI Aenoupoll3BoAcTBa, IIpaBlInaM[ opfaHII3aIII4]I XpaHeHIIt, KoMnJIeKTOBaHI4t, rleTa

lr vcrroJrb3oBaHr,rr AoKyMeHToe Apxranuoro (foH4a Poccuficxoft Oeaepaqvv vr 4pyrl4x apxllBHbrx

AOKyMeHTOB B rOCyAapcTBeHHbrx opraHax, opraHax MecTHofo caMoyIIpaBJIeHLIt u opraHI43aIII4frX.

II. Cocran AoKyMeHTon Apxuna AercKoro caAa

5. Apxun AercKoro ca4a xPanur:

a) 4oryryreHTbr rrocrorHuoro lr BpeMeHHrrx (cnurue l0 ler) cpoKoB xpaHeHl.I.fl, B ToM tllrcJle

AoKyMeHrbr ro nr4rrHoMy cocraBy, o6parouanru[ecr B AesrenbHoctu MBIOV ,qercxrafi caa Ns10

<Pa4yru;
6) 4oryueHrbr 11ocrorHHofo xpaHeur,rs r4 AoKyMeHTbI rro nuqHoMy cocraBy Qonaa(on) oprauusauuft-

rrpeArrrecrBeHHliKoB (npu ux ttwrutuu);

n) apxunnste (fon4sr JIlItIHoro [poucxoxAenr'rr (upu l'lx ualuuuu);

r) Sona IroJIb3oBaHIax (apxuna) (upu nalu'rau); ;

4) cnpanougo-rrorrcKoBbre cpeAcrBa K AoKyMeHTaM 14 frerHble AoKyMeHTbr Apxuna AercKoro caAa.

III. 3aaa.ru Apxuna AercKoro caAa

6. K saAa.raNl Apxrana AercKoro ca,qa orHoc.f,Tct:
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6'1. opranvaaws' xpaHeHl{s AoKyMeHToB, cocraB KoropbD( rrpeAycMorpeH rrynKTonr 5 Hacrorulero
l loIo)I(eHLIS.

6.2. KorunJIeKToBaHIre Apxzna AercKoro caAa AoKyMeHT€rMr4, o6pa:onanruvrMvrc . B AerreJrbHocrr{
MBAOY Aercxrzfi caa Ns10 <PaAyra)
6.3. Yqer AoKyMeHToB, HaxoA.sulrrxctr Ha xpaHeHr4r{ n Apxr,rne AercKoro caAa.
6.4.Llctolb3oBaHr.re AoKyMeHToB, Hixoffrrluxctr Ha xpaHeHr{r4_n Apxune AercKofo caAa.
6.5. floAroroera v cBoeBpeMeHHarI repeAdqa AoKyMeHron Apxunuoro Qon4a poccuficrofi
@e4epaquu Ha llocrotHHoe xpauenve B rocyAapcrBeHHbrft (rvryHuquna-nruufi) apxr4B.

.6.6. MetoAl{qecKoe pyKoBoAcrBo Ia KoHrpom (fopr'rupoBaHr{r u oQoprr,rneHr4.f, AeJr B crpyKTypHbrx
loApa3AeneHlztx opraHI{3aIII4I{ LI cBoeBpelreHHofi nepe4avefi ux n ApxuB AercKofo cala.

IV. @ynrcquu Apxnra AercKoro caAa

7. Apxun AercKoro caAa ocyqecrBrser cJreAyroqr4e Qynrquz:
7.1. opraruiByer rlpueM AoKyNreHToB rlocroruHoro r BpeMeHHbrx (cnruue l0 ner; cpoKoB xpaHegr.rf,, B
ToM tII'Icne IIo nuqHoMy cocraBy, o6paeonanruI4xcs B AerreJrbHocru ME.{OY 4ercrrafi caa J\!10
<Pa4yrb>, B coorBercrBnvr c yrBepxAeHurnr,r rpa(pzroru.
7 .2. Beger yqer AoKyMeHToB Ia QoH4on, HaxoArrrlr4xctr Ha xpaHeHr{rr n Apxzne AercKoro caAa.
7.3. llpeacraBJlter B rocyAapcrseHHrrfi (nrynzqznanrnrrfi) apxr4B y".i""r" cBeAegr{r o6 o6rerue z
cocraBe xpaHtulzxct B Apxune AercKoro caAa AoKyMeHToB Apxznnoro Sou4a Poccuficrofi
@e4epaqzra H AP)rrzx apxrIBHbx AoKyN{eHToB B coorBercrB^r,r c [oprAKoM rocyAapcrBeHHoro rrera
AoKyMeHron Apxrannoro Son4a Poccuftcroft (De4epaquu.

7.4. CwcreMarll3lrpyer Ia pa3Melrlaer AoKyMeHTbr, rrocrylarcrqvre Ha xpaHeHr{e n Apxun AercKoro
caga, o6pazoBaBlrllaecs B xoAe ocyqecrBJreHr.rr AerreJrbHocrr4 AercKoro ca,rla.
7. 5. OcyqecrBJrrer [oAforoBKy r.r [peAcraBJrrer :

a) Ha paccMorpeHl4e rI cornacoBaHl4e gKcrleprHofi KoMr4ccr4Lt AercKoro ca1a oilvcvt AeJr nocrofHHoro
xpaHeHLIt, BpeMeHHbrx (cnume l0 ner) cpoKoB xpaHeHr,rr, B ToM qr.rcJre rro Jrr{rrHoMy cocraBy, a farNe
aKTbI O BbIIeJIeHI'III K yHt4qroxeHl{ro apxI4BHbrX AOKyMeHTOB, He rroAJrexarrllrx xpaHeHr4IO, arrrr o6
yTpare AoKyMeHTOB, aKTbI O HeI{CIIpaBlIMbIx rroBpexleHr4rx apxr.rBHbx AOKyMeHTOB;
6) na yrBepxreHlze gKcrleprHo-[poBepouHofi xouzccfia Qe4epanrHo.o .o.y4apcrBeHHoro apxr4Ba
LIn[ y[onHoMoqeHHoro opraHa I{cloJIHI4TenHroft BJIacTLI cy6nerra PoccHficr<oft @e4epaqnz n c(fepe
apxllBHoro 4ena (4alee - 3IIK apxznnoro frpex{AeHr.rr) ouzcn Aen rrocrosnHoro xpaHeHvr;
n) Ha corJlacoBarlIae 3IIK apxllBHoro yqpexAeHr{r vrrru rocyAapcrBeHHofo apxr.rBa cy6rexra
Poccuficxofi @e4epaquu (rrlygnql4lraJlbHofo apxuna) B cnrrae HareneHzr ero coorBercrByroulr.rMr.r
IToJIHOMOqUflMV OIILICI1I Aen [o nr{IIIroMy cocTaBy;
r) Ha cofJIacoBaHLIe SIIK apxuBuoro rrpexAeHr.rr vtrv rocyAapcrBeHHofo apxr,rBa cy6rerra
Poccnficrofi @e4epaquz (rrayHzqr.IrallbHofo apxrana) B cnyqae HaAereHrrs ero coorBercrByroquMr4
rIonHoMorIutMI{ aKTbI o6 yrpare AoKyMeHToB, aKTbI o Herrc[paBr.rMbx rroBpe)KAeHr,rrx apxr.rBHbx
AOKyMeHTOB;

I') HA yrBepxAeHl{e 3aBeAyrouleMy AercKr4M caAoM orrucvt Aen rrocro-rrHHoro xpaHeHrzr, orucu
BpeMeHHbIX (cnrrllre 10 ner) cpoKoB xpaHeHIlt, B ToM qracne olr{cr4 AeJr [o nuqHoMy cocraBy, aKTbr o
BbIAeJIeHVI{ K yHIZt{TOXeHUTO apxI{BHbD( AOKyN{eHTOB, He rroAJrexarqux xpaHeHr{ro, aKThr o6 yrpare
AOKyI!{eHTOB' aKThI O HeI4CIIpaBnMbIx IIOBpeXAOHI{flX apxI4BHbIx AOKyMeHTOB, yTBepXAeHHbre
(cornaconaHnrre) SIIK vrv rocyAapcrBeHHbrM up"""or cy6rercra Pocczficrofi (De4epaquu
(uyHr'IqunanbHbrM apxnnou) B cnrrae HaAeneHrrr ero coorBercrByroqr4Mrz rroJrHoMotrr4rMr4.
7.6. opraul'I3yer rlepeAany AoKyMeHron Apxnnnoro (fouga Pocczficr<ofi oe4epaqvru :rranocrorHHoe
xpaHeHr.re B rocyAapcrneuurrft (rraynuqr.ruanrurrft) apxlrB.
7.7. Optaul{3yer LI rIpoBoAI'IT gKcrleprllsy ueHHocrr,r 4ory'r,renroB BpeMeHnrrx (cnrrrue 10 ner) cpoKoB
xpaHeHI'Iq, HaxoAtlquxct Ha xpaHeHLII{ n Apxzne AercKoro carla, B rIeJUrx or6opa AoKyi\{eHToB Ant
BKrroqeHlitf, B cocraB Apxranuoro Qou4a Poccufict<oft @e,qepaqnvr, a raKlte BbrrBJreHr4r AoKyMeHToB,
He [oAnexarrlrax AanrHefirueMy xpaHeHr{ro.

7.8. flpono4ur Meponpl{trllt no o6ecneqeuno coxpaHHocrr.r AoKyMeHToB, HrxoArrrl1uxcr Ha
xpaHenr.ru n Apxzne AercKoro ca,qa.



7.9..Qprawr3yer uu(foprvrupoBaHr.re pyKoBoAcrBa lI pa6oruuxoB opraHI43aIIruI o cocraBe u

coAepxaHllrl AoKyMeHton Apxuna AercKofo caAa.

7.10. I,InQopMlrpyer rroJrb3oBareneft no BonpocaM MecroHaxoxAeHl,I.f, apxI.IBHbIx - AoKyMeHroB.

7.11. Opranr.r3yer BbrAaqy AoKyMeHToB rr AeJr AJrr paborbr B qr,rrulJlbHonr (upoclvrorponou) 3aIIe I'IJII4 Bo

BpeMeHHoe rIoJIb3oBaHI4e.

7.I2. Izlcuonnser 3arrpocbr noJrb3oBareneft, Bbrlaer gpxr4BHble KOIILII4I AOKI']V1eHTOB, apxl4BH6re

BbrrrlrcKll I4 apxLIBHbIe ClpaBKI4.

7.13. Be,qer yqeT r4cronb3oBaHr{r AoKyMeHrOn ApXura AeTCKOTO CaAa.

7.14. Coslaer rfon4 rroJrb3oBaHur Apxuna AercKofo ca4av opraulrcyer ero I,IcrIoJIb3oBaHre.

7.15. OcyrUecrBJ5rer BeAeHlre c[paBoqHo-rrol4cKoBbrx cpeAcrB K AoKyMeHralr Apxuna AercKoro caAa.

7.16. Yuacreyer n pa:pa6orKe AoKyMeHroB AercKoro ca"qa no BorlpocilM apxl4BHoro 4eila pr

AeJroIIporI3BoAcTBa.

7 .17 . OxazsBaer MeroAllqecKyro rloMolqb:

a) cnyx6e AeJro[por.r3BoAcrBa AercKoro caAa B cocraBJIeH]ILI HoMeHKJIarypbI Aen, (fopuLrpoBaEprkr tr

o(foprunenuil [en;
6) crpyrrypHbrM roApa3AeneHr.rrM u pa6ornuKaM AercKoro caAa B rloAroroBKe AoKWeHToB K

repeAaqe n Apxun AercKofo caAa.

V. Ilpana Apxnna AercKoro caAa

8. Apxun AercKofo caAa I{Meer flpaBo:

a) npe4craBJrrrb 3aBeAyroqeMy AercKr{M caAoM rrpeAJro)KeHkrflIJo coBepIIreHcrBoBaHI'Iro opfaHll3allfill

xpaHeHr,r.f,, KoMnJreKToBaHvrfl, yqera r,r lIcrIoJIb3oBaHI,It apxIlBHbD( AoKyMeHToe n Apxune AercKoro

caIla;

6) sanparurrBaTb B cTpyKrypHbrx rroApa34errcHuflx AeTcKoro caAa cBeAeHI4.fl, HeoOxoAI'IMbre AJI'

pa6orrr Apxuna AercKoro caAa;

n) Aararr peKoMeHAarlwr crpyKTypHbtr\4 [oApiBAeJreH]rrM opraHI43aII]I[ ilO BOTIpOCaM, OTf,OCSIqI'IMct

K KoMrrereHquu Apxzna AercKoro caAa;

r) un$opuzpoBarb crpyKTypHbre rroApa3AeneHl{t AercKoFo caAa o neo6xogmlocru flepeAarll4

AoKyMeHTon n Apxue AercKofo caAa B coorsercrfuu c ytBepx,qeHHblM rpa$nxorvr;

A) nprrHr.rMarb fracrlre B 3aceAaHr,rrx I{eHrpanrnoft gKcrleprHo-nponepounofi KoMLIcOTII{ IIpu

OegepanrnoM apxrrBHoM areuTcrne, 3fIK apxllBHoro frpexAeHllt.
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