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MMOJIO’KEHHUE
06 Apxuse aerckoro caga Nel0 «Paxyra»

I. O6mue moJ10KEeHUS

1. Tlonoxernne o6 apxuse MBJIOY merckumit can NelO «Pamyra» pa3paboTaHO B COOTBETCTBHHU C
IPUMEPHBIM TOJNIOXKEHHEM 00 apXHBe OpraHM3alliH, YTBCPXACHHBIM TPHKA30M PocapxuBa oT
11.04.2018 Ne 42.

2. ApxuB MBJIOV gerckuit cam Nel0 «Pamyra» BBICTYNIACT HMCTOHUHHMKOM KOMILICKTOBAHMUA
TrOCYAPCTBEHHEIX, MyHHIUIIATHHBIX ApXUBOB (1aee — APXHB JIETCKOTO caza).

3. ApXHB JIETCKOTO Cajia CO3JaeTCs Ha MpaBaX CTPYKTYPHOTO HMONPA3JENCHHS, OCYIICCTBIIAIOMErO
XpaHeHHe, KOMIUICKTOBAHME, YYET M MCIIOJIB30BAHME NOKYMCHTOB ApxusHoro ¢onma Poccuiickoi
deceparuy, TOKyMEHTOB BpeMeHHBIX (cBbIme 10 JeT) CPOKOB XPaHCHHS, B TOM YHCIC O JIMIHOMY
cocTaBy, OOpasOBaBIIMXCSL B JIESTENBHOCTH OPTaHM3AllMH, a TAKKe MOATOTOBKY JOKYMCHTOB K
mepefade Ha MOCTOSHHOE XPaHEGHHE B TOCY/ap®TBCHHBIA (MyHUIIMOANBHBIA) apXHB, HCTOYHUKOM
KOMILIEKTOBAHHSI KOTOPOTO BBICTYIAET AETCKUM Cal.

4, ApXWB JIETCKOTO caja B CBOEH MAEATENBHOCTH PYKOBOICTBYCTCS denmepalbHBIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O6 apxusHoM jene B Poccuiickoii Oenepanuuy, 3aKOHaMH, HOPMAaTHBHBIMH
NpaBoBBIMH aKTaMu Poccuiickoli @Denepanuy, cy6pexToB Poccuiickoit ®exmepanuu B chepe
apXMBHOTO Jie/la ¥ [JEIOIPON3BO/CTBA, IIPABHIIAMY OPraHH3aIlH XPAHEHU:, KOMIUICKTOBAHUA, yIeTa
M HCIONB30BaHAS TOKYMEHTOB ApxuBHOro Qomma Poccuiickodi ®enepanun M APYIUX apXHBHBIX
JOKYMEHTOB B FOCYJaPCTBEHHBIX OpraHax, OpraHax MeCTHOTO CaMOYNPABJICHUS 1 OpraHu3allusiX.

II. CocTaB HOKYMEHTOB ApPXHBAa J€TCKOIo cajfa

5. ApXuB JIETCKOTO CaJia XPaHMT:

a) IOKYyMEHTHI TIOCTOSHHOTO ¥ BpeMEHHBIX (cBbmme 10 jer) CpoKOB XpaHCHHS, B TOM 9HCIC
IOKYMEHTHI II0 JINYHOMY COCTaBy, 0Opa3oBaBIUNeECS B JCATCIBHOCTH MBJIIOY nerckuit cam NelO
«Papyra»;

6) JOKyMEHTHI IOCTOSHHOTO XPAaHECHUS ¥ JOKYMEHTHI 110 JIMYHOMY COCTaBY ¢donna(oB) oprany3anui-
TIPEIUIECTBEHHAKOB (IIPH MX HAJTHYHH);

B) apXMBHEIE (OHIBI JIMIHOTO [IPOUCXOXKICHHS (PH UX HAIWYHUH);

r) GoHA moNE30BaHus (apXxuBa) (IIPH HATAYHK); * '

1) CIIPABOYHO-TIONCKOBBIE CPEACTBA K JOKYMEHTAM ¥ YUETHBIC JOKYMEHTHI APXHBA JIETCKOTO Cajia.

II1. 3agaun ApXuBa AETCKOro cajaa

6. K 3amauaM ApxuBa JIETCKOIrO caga OTHOCATCS:
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6.1. Opranu3anus XpaHeHHs JOKYMEHTOB, COCTAB KOTOPBIX IPENYCMOTPEH MYHKTOM 5 HACTOSIIETO
ITonosxeHHs.

6.2. KommnekroBanue ApxuBa JEeTCKOTO cala IOKYMEHTaMHU, OOpa3oBaBIIMMHCS B JCSITEIbLHOCTH
MBJIOV nerckuit can Nel0 «Pamyray

6.3. Y4er TOKyMEHTOB, HAXOAAIIMXCS Ha XpaHEHUHU B ApXHUBE JETCKOIO caja.

6.4. Vicnons30BaHre JOKyMEHTOB, HAXOJAIIMXCS HA XpaHeHUuH B ApXUBE JETCKOro cana.

6.5. IloArotoeka M CBOEBpeMeHHasd mepenada JOKYMEHTOB ApxuBHOrO ¢ouma Poccmiickoit
Denepalluy Ha IOCTOSHHOE XPAaHEHHUE B roCyIapCTBEHHBII (MyHﬁunnanLHmﬁ) apXuB.

. 6.6. MeTonudeckoe pyKOBOICTBO U KOHTPOJIb (POPMHPOBaHUS U OGOPMICHHUS e B CTPYKTYPHBIX
TOpasACICHUSX OPTaHH3alMy U CBOCBPEMEHHOM ITepenadeii uX B ApXHB IETCKOrO caja.

IV. ®ynkunn Apxusa geTcKoro caga

7. ApXHB IETCKOTO €aJla OCYIIECTBIIAET CIIEAYIONIHe GYHKIHAH;

7.1. OpranusyeT npueM JOKYMECHTOB IOCTOSHHOTO ¥ BPeMEHHBIX (cepmme 10 JieT) CpOKOB XpaHEHUS, B
TOM HHCJIC IO JIMYHOMY COCTaBy, oOpasoBaBmuxcs B nesttensHocTH MBJIOY pmerckmii can Nel(
«Pamyray, B COOTBETCTBHH C YTBEPXIECHHBIM I'paQHKOM.

7.2. Bemer y4eT NOKYMEHTOB ¥ (POHAOB, HAXOAIIUXCS HA XpaHEHHH B ApXUBE IETCKOTO caza.

7.3. Ilpencrapaser B rocyaapcTBEHHBIH (MyHHIMIIATBHEINA) apXMB YYETHBIE CBEICHHS 00 00BeMe U
COCTABE XpaHAUMXCS B ApXHBE NETCKOTO cajja JOKYMEHTOB ApXHBHOTO (oHma Poccmiickoit
Oepiepalyy U IPYTUX apXUBHBIX JOKYMEHTOB B COOTBETCTBHH C MOPSIIKOM IOCYAapCTBEHHOIO y4eTa
TOKyMeHTOB ApxuBHOTo (orna Poccuiickoit ®enepanmu.

7.4. CHCcTeMaTH3UpyeT W pasMellaeT JOKyMEHTHI, ITOCTYNAIONHE Ha XpaHeHHE B ApPXHWB JETCKOTrO
caia, 0bpa3oBaBIIAECS B XO/Ie OCYIIECTBICHHUS JCATENLHOCTH IETCKOTO CaIa.

7.5. OcymecTBIeT TOATOTOBKY U IPEACTABISIET:

a) Ha PaCCMOTPEHHE M COITIACOBAHME SKCIEPTHOM KOMUCCHH AETCKOTO CANa OMHCH JieJ1 IOCTOSTHHOIO
XpaHEHHs, BpeMEHHBIX (CBBIIE 10 JIeT) CPOKOB XpaHEHHUS, B TOM YHCIIE IO JMYHOMY COCTaBY, a TaKxke
aKThl O BBIICTICHMH K YHHYTOXCHHIO apXHBHBIX JIOKYMEHTOB, HE HOIJIEKANTHX XPAHEHHIO, aKTH 00
YTpare NOKYMEHTOB, aKThI O HEHCIIPABUMBIX NMOBPEXICHUSIX apXUBHBIX JOKYMEHTOB,

0) Ha yTBep)KIeHHE SKCICPTHO-IPOBEPOYHON KOMUCCHH enepanbHOro rocyIapcTBEHHOrO apxuBa
W yIOJHOMOYEHHOr0 OpraHa HCIONTHUTENbHON BIaCTH cyObekTa Poccumiickoii ®enepanuu B chepe
apXMBHOTO jiena (nanee — OITK apXHBHOTO yupesKIeHHs) OMHCH AeN MOCTOSHHOTO XpaHeHus;

B) Ha cornacopanne OIIK apXxWBHOro yupexnenus umm TOCYJJTapCTBEHHOT0 apXhHBa CYOBLEKTa
Poccuiickoit ®eepanny (MyHAUMNATEHOTO apXuBa) B Ciry4qae HaJIeJICHHs €0 COOTBETCTBYIOIIUMHU
TIOJTHOMOYHAMH OIHCH JEJI [0 JTHIHOMY COCTaBY;

r) Ha cornacoBanue OIIK apxXuBHOTO yupexzeHus W TOCYNapCTBEHHOTO apXhBa CyObekTa
Poccuiickolt ®enepanun (MyHUIUNAILHOTO apXuBa) B Cllydae HalEJIEHUS €ro COOTBETCTBYIOLIUMH
MIOJIHOMOYHAMY aKTBI 00 yTpaTe NOKYMEHTOB, akTHl O HEHCIPABHMBIX MOBPEXKACHUAX apXHBHBIX
JIOKYMEHTOB;

M) Ha YTBEPXICHHE 3aBCHYIOLIEMY IETCKHM CaZOM OMHCH e HOCTOSHHOIO XPaHEHUS, OUHCH
BPEMEHHEBIX (CBbIIE 10 JIeT) CPOKOB XpaHEHHs, B TOM 9HCIE OMHCH Je IO JIHYHOMY COCTaBY, aKTEI O
BBIICIICHIH K YHUYTOXCHHIO apXUBHBIX JOKYMEHTOB, HE MOIVIEKAIINX XPaHEHHMIO, akThl 06 yTpare
AOKYMEHTOB, aKTEl O HCHCIPABUMBEIX IIOBPCXK/EHHSX APXMBHBIX JIOKyMEHTOB, YTBEPXKICHHBIE
(cormacoBannpie) OIIK MM rocymapcTBEHHBIM apxuBoM cybGbekta Poccmiickodt ®enepanun
(MYHHLMNATEHBIM apXUBOM) B CIIydae Ha/eIeHHUs €ro COOTBETCTBYIOIIMMHU ITOJTHOMOUHSIMH.

7.6. Oprauusyer nepeady JOKyMEHTOB APXHBHOIO ¢onna Poccniickoit ®emepanun Ha OCTOSHHOE
XPAHCHUE B IOCYJAPCTBEHHBIH (MyHHIIUIIANBHEIA) apXUB.

7.7. Opranusyer u IPOBOAUT IKCIIEPTHU3Y IIEHHOCTH JTOKYMEHTOB BPEMEHHBIX (CBbIwe 10 JIET) CPOKOB
XPaHCHH, HAXOIANMXCS HA XPAHEHHH B ApXHBE JETCKOTO cajia, B LENsIX 0T6Oopa JOKYMEHTOB i
BIJIIOYEHHS B COCTaB APXMBHOTO (oHIa Poccuiickoit Menepaunn, a Takxke BHIABICHUS IIOKyMEHTOB,
HE NOAJIeKAHNX JATbHERIIEMY XpAaHEHHIO.

7.8. TIpoBOZUT MepONpHATHS IO OBGECIEYCHHIO COXPAaHHOCTH [JOKYMEHTOB, HaXOISILUXCS Ha
XpaHEeHUH B ApXUBe JETCKOIO caja.
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7.9..Qpranusyer HEGOPMHpOBAHHE PYKOBOACTBA M PAabOTHMKOB OpraHM3alid O COCTaBe M|
COJIEPKAHUHN JJOKYMEHTOB ApXHBa AETCKOTO cajia.

7.10. MadopmupyeT HOIB30BaTENEH 110 BOIPOCAM MECTOHAXO0XKICHUSA apPXUBHBIX - IOKYMCHTOB.

7.11. Opranu3syer BbLia4y JOKYMEHTOB H JIEN Ui pabOThl B YMTAIIEHOM (IpOCMOTPOBOM) 3aJI€ HIIH BO
BPEMEHHOE T10JIb30BaHUE.

7.12. VcmomHSeT 3alpochl IOJB30BATENEH, BBIAET APXUBHBIC KONHM JOKYMCHTOB, apXHMBHBIC
BBIIACKH M APXUBHBIE CIIPABKH.

7.13. BezieT y4eT HCIONIB30BaHM JOKYMEHTOB ApXHBa IETCKOTO caja.

7.14. Co3naer GoH MOIB30BaHAA APXHBA JETCKOrO Cajia i OPraHu3yeT €ro UCIOIb30BaHNUE.

7.15. OcyuecTBsIeT BeACHHUE CIIPABOYHO-TIOMCKOBBIX CPE/ICTB K JOKYMEHTaM ApxuBa IETCKOTO Caja.

7.16. YyacTByer B paspa0OTKe MOKYMEHTOB IETCKOTO caja IO BOIPOCAM apXHBHOIO Aeia H
JICJIOTIPON3BOACTBA.

7.17. Oka3pIBaeT METOOUYECKYIO IIOMOINE!

a) cayx0e JMeNONpPOU3BOICTBA JETCKOTO ¢aa B COCTABICHHH HOMEHKIATYPBI N, GbOopMHUpPOBaHUU H
odopmiennu aex;

6) CTPYKTYpHBIM IMOJpa3/ieleHUsAM H pPabOTHMKaM HETCKOTO caja B IOATOTOBKE NOKYMCHTOB K
nepenade B ApXUB JETCKOTO cajia.

V. IIpaBa Apxusa AeTCKOro caaa

8. ApXHUB JIETCKOTO €aJla MMEET IIPaBo:

a) IIPEACTABJIATH 3aBEYIOMEMY JAETCKHM CaloM IIPEUIONKEHHA 10 COBEPIICHCTBOBAHMIO OpTaHU3alnH
XpaHEHHs, KOMIUICKTOBAHHS, y4e€Ta ¥ WMCIOJI30BAHUS aPXMBHBIX NOKYMCHTOB B ApxuBe AETCKOIO
caja;

6) 3ampammBaTh B CTPYKTYPHBIX IOJApAasieIeHMAX IETCKOIO cajia CBENCHHS, HEOOXOAUMBIE IS
paboThl ApxuBa AETCKOTO Caia;

B) [aBaTh PEKOMEHAAIMK CTPYKTYPHBIM MONPA3ACICHUSIM OPraHM3allHA TI0 BONPOCAM, OTHOCAIMMCA
K KOMIIETEHITMH APXUBa JIETCKOrO caa;

r) uHPOPMHPOBATh CTPYKTYpHBIE IOAPA3/eNCHUs JASTCKOro caxa o HEOOXOIMMOCTH Heperadn
JOKYMEHTOB B APXUB JIETCKOTO Caja B COOTBETCTAHH C YTBEPK/ICHHBIM TPaHKOM;

I) [pVHAMATh yYacTHe B 3acelaHmAX I[eHTpanibHOH OKCIEPTHO-HPOBEPOTHOH KOMHCCHH IIDH
denmepanbHOM apXUBHOM arentcree, DIIK apXHBHOTO yUPEX/ICHHSL.
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